Request for Recruitment and Assessment Services
	Date
     
	Agency or Institution
     
	Personnel Area (Agency Code) 

     

	Services Requested (check all that apply)

	 FORMCHECKBOX 
 Assessment Tool Development

 FORMCHECKBOX 
 Hard to Fill Talent Search

 FORMCHECKBOX 
 Reports Requested, Specify       
 FORMCHECKBOX 
 Marketing Strategies
 FORMCHECKBOX 
 General Recruiting Information/Other Assistance
	 FORMCHECKBOX 
 Training, Specify       
 FORMCHECKBOX 
 Job Analysis

 FORMCHECKBOX 
 Executive Careers
 FORMCHECKBOX 
 Other, Specify       


	Recruitment/Position Information

	Class/Series Title

     
	Class Code

     
	Location of Vacancy (city & county)
               

	Position #

     
	Work Type

     
	Shift

     

	Posting/Publication Begin Date 

     
	Posting/Publication End Date 

     
	Salary Range 

     

	Beginning Salary

$     
	Ending Salary 

$     
	Hours

     

	Travel %

     
	In-Training Designation and Levels
     

	 FORMCHECKBOX 
 Represented      FORMCHECKBOX 
 Non-Represented      FORMCHECKBOX 
 Layoff List      FORMCHECKBOX 
 General Government Transition Pool



	 FORMCHECKBOX 
 Exempt      FORMCHECKBOX 
 WMS      FORMCHECKBOX 
 Full-time      FORMCHECKBOX 
 Part-time      FORMCHECKBOX 
 Permanent      FORMCHECKBOX 
 Non-permanent



	Attachments 

	The following document(s) are included:

 FORMCHECKBOX 
 Agency Marketing Statement      FORMCHECKBOX 
 Position Special Requirements      FORMCHECKBOX 
 Position Description      FORMCHECKBOX 
 Job Analysis

 FORMCHECKBOX 
 Other, Specify       

	Comments

	     


	Agency Contact Information

	HR Contact

     
	Phone

     
	E-Mail

     

	Supervisor/Manager

     
	Phone

     
	E-Mail

     

	For DOP Use

	Date Received

     
	Date Logged

     
	Logged By

     


Submit completed form to:  psdteam@dop.wa.gov
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