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Sponsoring Agency: 
     
Date:
     
UG#
     

Intern Name:
     
Title: 
     

Working Title of Position:  
     





Training/Development Activities and Assignments Required by Position:  [Completed by the agency]
(Agency training necessary to accomplish job duties.  Examples include new employee orientation, review of project legislation, use of agency computer systems, etc.  Assignments include reports, documents, manuals, computer programs, databases, etc.)

Activity
Length
Completed By

·      
·      
·      
·      
·      
·      
     
     
     
     
     
     
     
     
     
     
     
     

Training/Development Activities Required by Governor's Internship Program (Approximately 5% of Internship): 
(Training/development necessary to successfully complete the program)

Examples of Activities

· One-on-One New Intern Orientation with Program Coordinator
· Various statewide tours of agencies/facilities/institutions

· Leadership Cadre'
· Special Assignments on behalf of the Program
· One-on-One Exit Interview with Program Coordinator
Completed By 

All activities required by the Governor's Internship Program are to be completed during the 3-6 month internship.

Training/Development Activities Desired by Intern:  [Completed by the Intern]
(Training/Development identified by intern to support/complement academic studies)

Activity
Length
Completed By

·      
·      
·      
·      

     
     
     
     

Work Plan Agreement

Intern (Signature):

Date: 







Intern Supervisor (Signature):

Date: 







NOTE:  This should be completed within 2 weeks after appointment and a copy of the signed form sent to the Government Internship Program office.

DOP: 05/03


